Gates County Housing Coordinator Contract Deliverables Description
The Gates County Housing Committee was authorized in February 2008 by the Gates County Board of Commissioners.  The purpose of the Committee is to assess the county’s sub-standard housing issues, particularly those of the low-income, elderly and those with disabilities, and coordinate local/state/federal programs with volunteer labor and donated funds to make needed repairs to eligible households.  It is the mission of this Housing Committee to find ways to eliminate barriers and identify resources to assist these individuals and families.  
This contract is made possible by a partnership between the Gates County Commissioners, Gates County Department of Social Services and the Gates County Housing Committee.  The function of this contracted position is to coordinate all aspects of the Gates County Housing Committee and Faith Community at Work for Safer Housing.  
The functions of the Housing Coordinator are:

· Screen referrals for housing assistance and determine eligibility based on set criteria;

· Assess assigned households’ repair needs;

· Identify projects that require zoning or building permits, estimate the cost of materials and approximate the hours of labor required;

· Contact faith community partners to facilitate the match between volunteers and eligible households;

· Assist volunteers/homeowners in obtaining any necessary zoning/building permits;

· Explore available resources to assist in funding the project, including assisting clients with applying for local, state and federal programs for which they may be eligible;

· Make recommendations to the Housing Committee for the use of donated funds to pay for materials (and labor if volunteers not available or appropriate) when other funds are not accessible;

· Assist with obtaining needed materials (and labor for projects not being handled by agencies/professionals);

· Participate in completion of repairs;

· Provide case management, referring clients to additional housing and related resources as needs are identified;

· Coordinate with the Cooperative Extension Service and other similar resources for the provision of training to recipients of home repairs on responsible home ownership and care;

· Marketing of the Housing Committee initiative to facilitate recruitment of additional churches, organizations and businesses and generate referrals for home repairs for eligible households;

· Maintain an updated list of available resources and contact information;

· Recruit additional resources as they are identified;

· Assist in conducting assessment of the community to determine the extent of the substandard housing issues and strategize for addressing them;

· Provide routine updates to the Housing Committee and solicit input on referrals;

· Collect necessary data and prepare reports for the Housing Committee;

· Participate in routine updates to the County Commissioners and the public on progress of the initiative;

Desired characteristics, experience, and education of the Housing Coordinator are:
· Motivated to assist the low income, elderly, and those with disabilities,

· Self-starter

· Excellent oral and written communication skills,

· Able to network and collaborate with the faith community,

· Able to multi-task,

· Demonstrates excellent organizational skills,

· Strong people skills,

· Able to perform contracted services occasionally on nights and weekends to meet the needs of recipients and project coordinators,

· High School Diploma or higher degree of educational completion,

· Interested in serving the community with limited resources,

· Some experience in carpentry, construction, or general contracting,
· Computer skills,

· Valid North Carolina driver’s license.
